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Quick Reference Card: Add Student 

For: Site Coordinator 

Click on or hover over Students. Click Add 

Student. 

 

Fill out shaded required fields. 

 

Note: See Registering New Students guide for 

more detailed information on these fields. 

 

Click Save. 

 

Click on Click here link in confirmation 

message to navigate to student record. Fill 

out fields again and click Save to keep 

creating new students. 

 

 


